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w2p?$,- , OateReceived 
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h b l i c  Asristrnce System (?AS) C.O.H. Reports 
. Dwkion and (mi Function Whet is the function of the D i s i o n  md th Off ia in which thi: nmrd wries is cmatd? - r .  I : : , . : 
be Diviaion of ?amily and Children Service#, through the leadership of the Director is 
eepansible f o r  admipfrtcring, supcrviring, and regula t ing  aervicer  t o  indigent chi ldren,  
dul t r ,cand f - i l i e r ,  State-wide; f p r  serving as lia$ron w4th _the Regidnal Office of 
oncerning the  r t a t u r  of the S t a t e  Socia l  Service Plan and f o r  clearing policy q u e r i i o m ;  
Ind f o r  working with DER Off icer  and Div idon  to  te ro lve  problems a f f ec t ing  the operation 
if t he  Division. 
'he Systeaan Management Unit of the  Office of Management Information Systemr is rcrponrible  
or managing a11 D?CS operation automated ry r t ep r  u8ed by the D i V i 8 i O n  t o  a id  a t a f f  in the  
lelivery of D?CS servicer; to provide technica l  a r r i s t ance ,  technical t ra ining,  and ruppor 
o S t a t e  and District r t a f f ;  and to act ar rermrce backup8 t o  Dirtrict and Local r t d f  in 
mnitor ing the  rystemr opetat ion and i n  i n t e rp re t ing  rystems objectives.  

-_I_ _I - ___I - -- 
. Rsmrdr Snler Dwriptwn This file Wnuinr the following documents tindude fom, numb.nnd dtbs, itanyl: Attach wmpies of the fib. 

oowmenamlating to: u i n t a i n i n g  a record of h rb l i c  Arr i r tance System c l i e n t  e l i g i b i l i t y  
and f inanc ia l  data:' ~' ... . 

. .  ... ~ , , _  . . _ _ ~  .. ~ . - .  ... L _ _ _ ~ :  I , I ,  . I ;  

Included a re  : (SEE ATTACHED LIST) 



L 

ES NO L ' $  
1. Is this th. d i c b l  aw ol tha wbI? 

b. Does dw wbs mnuln Bnfldsnthi MomYtlOn muiring wcurW tundllng? It yes, du h or npulntion. 

it not, dun b It? 

205.50 

- --- programs. 
Safeguarding information f o r  f inanc ia l  ass is tance and soc ia l  service .- e. Is thls a vital mmrd? 

g. 11th. information mnuined in *is arios'svs;aruiyzed and/or n s ~ d e d  in a ummarizad -7 
If yn,m?chmw. DFCS ANNUAL REPORT contains consolidated data  + h. is them a If-. -? 

dupliatlon of t h i s  w181 In your offka, or in n o t h u  Mia or 
.. ,__, ........ - 

- 1. h this -ria( lor major &on of irl npuialy mbofilmd? 
). Does th. nmrd arbs muk in I mmputsr printout? 

- . .  __- .- .. - . - __ 
__ 

1. Rmntion Rmquiromnts Th. following mqulns h u k s  to ba lupt: 

1. stet. L4w 3 Wan. - d. Auditprlod YM 
- 5 v m r i .  

c Falani Im L v-n. t. Falard mention lnrrmctiom Y.M. 

~ 

b. Satm of limitation wan. 0. Mminimativr nwd 

A m h  copy or axcerpt of (rm or moulloiont. Expiah dminimatlw nasrl. : - ' I  

Adminirtratively, t h e r e  rccorda are needed t o  document Public Arr i r tance e l i g i b i l i t y  
and f i k i c i i l  data .  . 
'Federal Register, Wfde ' to  record r e t e n t i o n  reqfdrements, Volume 42, *umber. 109; ..617/.i91 
'5.31 State  and local agencies .par t ic ipa t ing  in public '  ass i s tance  programs. (45' CPR 203.14 

. :- . .  .- . . . :  I .~ ~ I .  i' . .  . .  ' i  . ~, - . ,  . .  

. . I  

. .  
2. Approw'd Discmition lnstructionl .Thk wncv mmmmsndi thn th; fiia arbs t4 cut Ott n th. md Ot rch: 

. . . ,  
. ' .  than, <.  ' ' :' OC;k&arYw;..UFiVrl yaah 

. .  

.~ . , . . I  . ,. . . . .  

. . . .  . . .  , :  . !  ! . . . .  ' v&i; t h n  . .  ' a h'& currant film.& , , Anthis) 
: '. : : . * - 

. . .  
5' Ki(I);than 

~ , ,  
. . . . . .  . .  i .  > 

0' Tmn& io &I holding l&::hold 
> . r n .  mr(J;*an' 1 !. Transfer to 8 ~ n e  ~ i o o d  cbn+hi& A. 

: .'Dittrov 
0 Tnnder to State Archiwsfor prrnnnunt rotention: 

. .  

. . . . . .  . .  . . . .  / . .  

. . .  . ,  I .  

;. I :. ! ,  ~ 

. .  

.; . -  I ,  

Oth.r ~SPXMV) 

. .  Record Reference Copier 
. . .  : I ,  . . _ .  . . I ,  , , .: ; ,. : ::: , : . i < I '  . .,. )'. . ~ , ..... r. . 

C.O.M. - becuri tp  Original  C.O.H. Duplicatcr-  . ,  

cu t  off f i l e  a t  the end a11 copies S t a t e ,  D i a t r i c t ,  o r  County 
of eheh calendar year; , I ,  ': - - : prcs offidea-; r e t a i n  mtill no longer 

, . ~  , . . needed for  ac t ive  reference;. then destroy. t r ans fe r  t o  Statc .Records - > '  . 

' . -?-; 1.- L .. r 
*:.. P 

7 m  l i  1.- T p-;), :,*4 ,, ' " I ,  1%: 
Center; bold 5,years ; : then,  . I \ .  

. .  . . , . ,  . .  ~.~ . . deatroy. . .  . 
I ? e., ,.!I 7 *n??)+-!,q, , ;  8 .  <. ' 

.. ., . -  . . . .  > . :  3 ,  ',! . . . .  

Thaw inatructions apply to ill prior and futm aceYmulnions of tha arbs. ' ' - 1  .,. 
: . .. ! _ .  . . ~  . .  , ,  

. .  
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Included - are: 
Au thor i za t ion  t o  P a r t i c i p a t e  (ATP) Food Stamp Program L i s t ;  
ATP L i s t ;  Food and N u t r i t i o n  S e r v i c e  (FNS)-101; FNS-256; FNS-46; FNS-259; 
Consol idated Monthly ATP R e g i s t e r ;  
D i rec to ry ;  County C l i e n t  D i rec to ry ;  Medical Aas ia tance  Only (MAO) Demographics 
(Demos) ; Aid to  Fami l i e s  wi th 'bependent  Chi ldren  (AFDC) 
Demos; 
Sunmary; Caseload Program D i s t r i b u t i o n ;  FS Grant Expense; AFDC Grant  Expendi tures;  
App l i ca t ion  and Closure  Compariron; Cl ient  Act- 
i v i t y  Summary; S ta tewide  S t a t i s t i c a l  Summary; FS Over Standard of Promptness (&p) 
D e t a i l ;  AFDC OSP D e t a i l ;  MA0 OSP Detail; Client Demo Trends; D i s t r i c t  Changes; 
T ransac t ion  Register; P r e - B i l l  and Reimbursements (Reimburse); Reimburse Except ions;  
Reimburse Cont ro l ;  F i s c a l  Analys is ;  Reimburse Program Summary; Women and I n f a n t ' s  
N u t r i t i o n  (WIN) / AFDC I n e l i g i b i l i t y  Report ;  Supplementary S e c u r i t y  (SS) E l i g i b i l i t y  
Report ;  WINIAFDC E l i g i b i l i t y  Report;  AFDC Annual Program Summary; FS Annual Program 
S u m a r y ;  MA0 Annual Program Sumnary; Mass Change SS; Mass Change T o t a l s ;  Consol- 
i da t ed  Pub l i c  Assistance Sta tement ;  and r e l a t e d  r e p o r t s .  

Computer Output Microf iche (COH) Reports-  Transacted and Expired 
' 

Transac ted  Dupl ica te  

ATP'S Transacted by Pos t  O f f i c e ;  S t a t e  C l i e n t  

Fodd Stamp (FS) Demos; 
Income and Expense S t a t i s t i c s  by Case and S i z e ;  Case Income S t a t i s t i c s  

AFDC S i z e  of Payment D i r t r i b u t i o n ;  


